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IHonoxxenue
0 HOPMATHBHOM JIOKAJIbHOM aKTe
MyHMIUTIIAJIBLHOTO OI0KETHOT0 00111e00Pa30BATEILHOI0 YUpPeKIeHH s
«A0OCaJIAMOBCKasi OCHOBHAs 0011e00pa30BaTe/IbHAS K02
IOTa3MHCKOro MyHMIMIIAJIBLHOTO PaiiloHa
Pecny0smku TaTrapcran

. O01ue mMoJ10:KeHus
1.1. TTonmoskeHre 0 HOPMATUBHOM JIOKAJIBHOM aKTe 00Ie00pa3oBaTeIbHON OpraHu3anuu (aanee
— Tlonoxenue») ycTaHABIMBACT €JMHBIC TPEOOBAHUS K HOPMATHBHBIM JIOKAJTBHBIM aKTaM, UX
MOJATOTOBKE, O(GOPMIICHUIO, TMPUHATHIO, YTBEP)KIEHHUIO, BCTYIUICHUIO B CUJIY, BHECEHUIO
W3MEHEHHUH U OTMEHE.
1.2.Hacrosimee Ilonoxkenue sBIsSE€TCS HOPMATHUBHBIM JIOKAJIBHBIM aKTOM MYHHUIIMIAIBHOTO

OI0/1KETHOTO 0011100pa30BaTEIILHOTO yUpeKIeHUsI«AOCaISIMOBCKAS OCHOBHast
obmieoOpa3oBarenbHas  mkoja» HOTa3MHCKOrO MYHUIMIAIBHOTO paiioHa PecnyOnnku
Tarapcran (manee — Illkoma) w o00sA3aTeNbHO K MCIOJHEHHUIO BCEMHU YyYaCTHUKAMU

00pa3oBaTeNbHbIX OTHOIIECHUH.

1.3.IlomokeHre TMOATOTOBIEHO HA OCHOBaHMU 3akoHa «OO0 oOpa3zoBanmu B Poccuiickoit
®enepanuny, Tpymosoro kogekca PO (manee — TK P®), I'paxxnanckoro Konexca PO (nanee —
'K P®), VYcrana Ilkobl.

1.4.JTokanbHblii HOpMaTHBHBIA akT LlIkonbl (mamee — JOKambHBIA aKT) — 9TO HOPMATHBHBIH
IIPABOBOM JIOKYMEHT, COJIEpKalllil HOPMBI, perylupyoire o0pa3oBaTeibHble OTHOIIEHHUS B
OO B mpexpenax cBOed KOMIIETEHIIMM B COOTBETCTBUU C 3aKOHOAATEIbCTBOM Poccuiickoi
®denepanny, B OPSAKE, YCTAHOBIEHHOM Y cTaBoM LIIKobl.

1.5. JlokanpHble akThl LIIKOIBI JeCTBYeT TONBKO B Mpejenax JaHHOW o0lieo0pazoBaTeIbHOM
OpraHM3ali U HE MOT'YT PETYJIMPOBATH OTHOIIECHMS BHE €€.

1.6. JlokanpHble aKTBl M3JAIOTCA 110 OCHOBHBIM BONPOCAM OPTaHM3AallMd M OCYLIECTBICHHUS
oOpa3zoBatenbHOll aedarenbHocTH IlIKONBI, B TOM 4McIe MO BOIPOCaM, PETIaMEHTUPYIOIIUM
IpaBuia MpUeMa OOYYaIOLIUXCs, PEXHUM 3aHATUH 0Oyuarommxcs, (popMbl, MEPUOJUYHOCTh U
NOPSAJOK TEKYIIEro KOHTPOJS YCHEBAEMOCTH M INPOMEKYTOUHOM aTTecTaluu 00ydaroluxcs,
HOPSIOK U OCHOBAaHUS MEPEBOJa, OTYMCICHHMS M BOCCTAaHOBJIEHHS OOYYarOLIMXCS, MOPSI0K
oQopMIIEHHS BO3HMKHOBEHHS, IPUOCTAHOBIIEHUS W MPEKPALEHUS OTHOIIEHUH MEXIy
oOpa3oBaTenbHON oOpraHu3anmueil u o0y4aromuMmucs u (MIH) POAUTENSMHU (3aKOHHBIMHU
MPEJICTaBUTENIIMU) HECOBEPIIEHHOJIIETHUX 00YJarOMIUXCsl.

1.7. JlokanbHbBIE aKThl, COOTBETCTBYIOIME BCeM TpeOOBaHUSAM 3aKOHOaTeabcTBa PD, sBistoTcs
00s13aTeNbHBIMU K HCIIOJIHEHUIO BCEMU YYaCTHUKAaMU 00pa30BaTeIbHbIX OTHOILICHUH.

1.8. HopMbl NOKambHBIX aKTOB, YXY/IIAIOUIME IOJIOKEHHE OOyJaroIuXcs WM paOOTHHKOB
[IIkomBI O CPaBHEHUIO C MOJIOKEHUEM, YCTAaHOBJIEHHBIM 3aKOHOJATENLCTBOM 00 00pa3oBaHuUH,
TPYZAOBBIM 3aKOHOAATEIBCTBOM JINOO MPHUHSATHIE C HAPYIIEHHEM YCTaHOBJIEHHOTO MOpsIKa, HE
IIPUMEHSIOTCS U nojyiexat oTMeHe [Ikoubl.

1.9. Jlokanbuble akThl IlIkombl yTpauuBaroT cuily (MOJHOCTBIO MM B OTAEIbHOM 4YacTH) B
CIENYIOIINX CIIyYasx:

e BCTYIUICHHME B CHIIY aKTa, IPU3HAIOIIErO JaHHbBIN JIOKAJIbHBIM aKT yTPATUBIIMM CUILY;



e BCTYIUICHHE B CHJY JIOKQJIBHOTO aKTa OOJIbIIEH HOPUAMYECKON CHIIBI, HOPMBI KOTOPOTO
IIPOTHBOpPEYAT MOJIOKEHUSM JAHHOTO JIOKAJIbHOIO aKTa;

e [pU3HAHHE CYJOM WM MHBIM YIOJIHOMOYEHHBIM OpPraHOM TIOCYAApCTBEHHON BIAacTU
JokanbHOro axta llIkosel mpoTHBOpEUaIuM AeHCTBYIOIIEMY 3aKOHOIATENILCTBRY.

1.10.. JlokanbHsiii akT 11Ikoubl, yTpaTUBIIUI CUITy, HE MOJUIEKUT UCIIOIHEHUIO.

1. Ieau u 3apauun

[ensimu 1 3anayamu HacTosimero [lonoxkenue SBsSIOTCS:

e CO3JaHHE CIUHOM M COTJIAaCOBAHHOM CHCTEMBI JJOKAIBHBIX akTOB IIIKOMIEI;

e obecrieueHue MPUHIUIIA 3AKOHHOCTH B HOPMOTBOPUECKOH aearenbHocTy LKombl;

e COBEpIICHCTBOBAaHWE IIpOllecCa IOATOTOBKH, O(GOPMIICHHUS, TPUHATUS © peau3aluu
JIOKQJIbHBIX aKTOB;

e TMpeAOoTBpallleHHe IyONMpPOBAaHUS PETYIMPOBAHUS OOIIECTBEHHBIX M 00pa30BaTEIbHBIX
otHoweHui B IIkounsbl.

LI. Buasl 10KaJIbHBIX AKTOB

3.1. B cootBerctBUM ¢ YcTaBoM jaeareiabHocTh IIIKombl permameHTHpyeTcs CleAyHOIMMU

BHUJIaMU JIOKAJBHBIX aKTOB: TOJIOKEHUS, TTOCTAHOBIICHHUS, PEIICHUS, TIPUKA3bl, PACTIOPSIKEHUS,

WHCTPYKIMHU, JOJKHOCTHBIE HMHCTPYKIMH, TpaBuia. [IpeacTaBieHHbIl MepeueHb BHUIOB

JIOKaJIbHBIX aKTOB HE SBJISICTCS] MCUEPITBIBAIOIIIUM.

3.2.Jlokanbubie akThl IlIKONBI MOTYT OBITH Ki1acCU(DUIIUPOBAHBI:

a) Ha TPYIIBI B COOTBETCTBUU ¢ KomriereHuuen LIkombr:

e JIOKaJbHBIC aKThl OPraHU3AIMOHHO-PACTIOPATUTEIILHOTO XapaKTepa;

e JIOKQJIbHBIC aKTHI, PETIIAMEHTUPYIOIINE BOIPOCHI OpraHu3auu 00pa3oBaTeIbLHOTO MPOIIECCa;

e JIOKaJbHBIC AaKThl, PETIAMEHTUPYIOLIUE OTHOIIEHUs padoromarenss ¢ pabOTHUKAMU U
OpraHHU3aIyio Y9eOHO-METOAMIECKON paboTHI;

e JIOKaJbHBIC aKThl PETIAMEHTUPYIOIIUE AEATEIbHOCT OpraHoB camoympasieHnus LIkomsi;

e JIOKaJbHBIC AKTHI, PETIAMEHTHPYIOIINE aIMUHUCTPATUBHYIO M (PUHAHCOBO-XO3SIMCTBEHHYIO
JeSITeNIbHOCTD;

e JIOKQJIbHBIC aKThI, 00ECIIEUYNBAIOIINE BEJACHUE JIETOTPONU3BOICTBA.

0) IO KPUTEPHSIM:

e TIO CTETICHHW 3HAYMMOCTH: 00s3aTeNIbHBIC U HE0Os3aTEIbHBIC,

e 10 cdepe AecTBU: 00IIero XapakTepa 1 ClelualbHOTO XapaKkTepa,;

e TIO KpYry JIMI: pachpocTpaHsroniiecss Ha Bcex pabotHukoB Illkombsr u  He
pacipoCTpaHsIOIIUECs Ha BceX paOOTHUKOB OpraHU3aIuy;

e TIO CTIOCOOY MPUHATUS: MpUHUMaeMble pykoBoauTesreM OO eIMHOIUYHO U MPUHUMAEMBIE C
y4€TOM MHEHUS MPEJICTAaBUTEIBHOTO OpraHa yYaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHUH;

e TI0O CPOKY JCHCTBUS: TIOCTOSHHOTO JIEUCTBUSI U OECCPOUYHBIE C OIPEACICHHBIM CPOKOM
JIENCTBUS;.

e 110 CPOKY XPaHEHHUs: IOCTOSTHHOTO XPaHEHHUs , 75 €T U Jpyrue.

V. Ilopsinok MOATOTOBKH JIOKAJbHBIX AKTOB

B lIkone ycraHaBiMBaeTCs CIENYIOMUNA MOPSOK MOJATOTOBKH JIOKAJIBHBIX aKTOB:

4.1. 'HUIMaTopoM MOJATOTOBKH JIOKAJTbHBIX aKTOB MOTYT OBITh:

e YUpEIUTENb;

e OpraHbl ynpaBlieHUs 00pa30BaHHEM;

e aamuHucTparys [Ikosel B uiie €€ pyKOBOIUTENS, 3aMECTUTENICH PYKOBOIUTEIIS;

e OpraHbl rOCYapCTBEHHO-001IeCTBEHHOTO yrpaBneHus [1Ikomsr,

e cTpyKTypHOE noapazzaenenue [1Ikomsr;

e  YYaCTHHUKH 00pa30BaTEIbHBIX OTHOIICHHIA.

OcHoBaHMEM I TIOATOTOBKM JIOKAJTBHOTO aKTa MOTYT TakKXKe SBISITHCS HW3MCHEHHUS B

3aKoHOJaTeNnsCcTBE PO (BHECeHUE N3MEHEHUH, N3/IaHNEe HOBBIX HOPMATHUBHBIX MTPABOBHIX aKTOB).



4.2. TIpoeKT JOKaIbHOTO aKTa TOTOBUTCS OTAEIbHBIM paOOTHUKOM WJIM TPYNION paOOTHUKOB 110
nopyudenuto pykoBoautenss Ilkosbl, a Takxke opraHom camoymnpasieHus LIIkomabl, KOTOpBIit
BBICTYIIWJI C COOTBETCTBYIOLIEH MHULIMATUBOU.

4.3. IloaroroBka JOKAJIbHOIO aKTa BKJIIOYAET B ce0s M3y4eHHE 3aKOHOJATENbHBIX U HHBIX
HOPMAaTUBHBIX aKTOB, JIOKAIbHBIX aKTOB IIIKOJbI, permaMeHTHPYIOIIMX TE€ BOIPOCHI, KOTOPbIE
IperoiaraeTcsd OTpa3uTh B IMPOEKTE HOBOTO aKTa, M Ha 3TOMl OCHOBE BHIOOp €ro BHUAA,
COJIepKAaHUs U MPEJICTaBJIEHUE €ro B MUCbMEHHOH Gopme.

4.4. TloaroTtoBka HamOoJiee BaXHBIX JIOKAIBHBIX AaKTOB (TMPOEKTOB PEIICHWH COOpaHHH,
IIE€ZICOBETOB, OPTaHOB CaMOYIIPABJICHUS, IPUKA30B, IIOJI0KEHUH, IIPaBUJII) 10JI)KHA OCHOBBIBATHCS
Ha pe3yibTaTax aHaJIM3a OCHOBHBIX CTOPOH AesaTesnbHOCTU IIIKOmbl, TEHACHIMI €€ pa3BUTHS U
CJIOKUBILEHCS CUTYaLUU.

4.5. Tlo Bompocam mpuema Ha paboOTy, MEPEBOAOB, YBOJIBHEHUMN, MPEIOCTABICHUS OTITYCKOB,
NOOUIPEHUH WM NPUBJICYEHMUS] COTPYJHUKOB K JUCLMIIMHAPHOM WIM MaTepUalbHON
OTBETCTBEHHOCTH U3/1al0TCS MPUKa3bl, B cO0TBETCTBUU ¢ TK PO.

4.6. IIpoeKT JIOKAJIbHOTO aKTa MOJUICKHUT 00sA3aTebHON MPAaBOBOK SKCIEPTHU3E U NMPOBEPKE HA
JUTEPATypHYIO IPAMOTHOCTb, KOTOpbIe MpoBoaaTcs IIkoiabl caMocTosTeNbHO TUO0 C y4acTHeM
IIPUBJICYEHHBIX CHEIUAIUCTOB. JIOKaIIbHBI aKT, HE MPOILIEAIINN MPaBOBYIO IKCHEPTHU3Y, HE
MOJIEKUT PACCMOTPEHUIO U NPUHATHUIO.

4.7.IIpoeKT JOKaJbHOTO aKTa MOXET OBITh TMpencTaBieH Ha  obcyxaeHue. Dopmer
MpEJICTaBICHUS I OOCYXKICHHUSI MOTYT OBITh Pa3UYHBIMU, HAllPUMEp, pa3MEIICHUE MPOEKTa
JIOKaJIBHOTO aKTa Ha MH(POPMALMOHHOM CTEH/IE B MECTE, JIOCTYITHOM JIJIsl BCEOOIEr0 0003peHHM,
Ha IIKOJIBHOM CaiTe, HAaNpaBJIEHHE NPOEKTa 3aMHTEPECOBAHHBIM JIMIAM, IPOBEJICHUE
COOTBETCTBYIOIIETO COOpaHUS C KOJUIEKTUBHBIM OOCYX/IEHUEM MTPOEKTA JIOKATLHOTO aKTa ! T.1I.
4.8.ITpu He0OXOIMMOCTH JOKAIBHBIN aKT MPOXOJIUT MPOIEAYPY COTTIaCOBaHUS.

4.9.Cpoku ¥ TIOPSIOK Pa3padOTKH MPOEKTa JIOKATHHOTO aKTa, MOPSJOK €ro COIIaCOBaHUS
YCTaHaBJIMBAETCA JJOKAIbHBIM aKTOM IO BEACHUIO AeI0Npon3BoacTBa B LIIKobI.

V.Ilopsiaok NpUHATHS U YTBEPKACHHUS JOKAJIBHOI0 AKTa

5.1.JIokaybHBIN aKT, IPOLIEAIINNA MPABOBYIO U JIUTEPATYPHYIO IKCIIEPTU3Y, & TAKXKE MPOLEAYpPY
COTJIAaCOBaHUs, MOJICKUT MPUHATHIO U YTBEPXKACHHUIO pykoBoauTesneMm l1Ikonbl B cooTBeTCTBUU
¢ Ycrasom LIKkobl.

5.1.JIokanbuble axTbl IlIkoNbI MOTYT mHpHUHUMATbCS PYKOBOAMUTEIEM, OOLIUM COOpaHUEM
TPYAOBOIO KOJUICKTHBA, COBETOM TPYAOBOrO KOJIEKTHBA, II€HarOTHYECKHM  COBETOM,
MeTon4eckuM COBETOM, OpPraHOM T'OCYIapCTBEHHO-OOIECTBEHHOI'O YIPABICHUS JMOO HMHBIM
opraHom camoynpanieHusi LIIKkoibl, HaJENTEHHBIM MOJHOMOYUSIMH MO HPHUHSATHIO JIOKAIbHBIX
aKTOB B COOTBETCTBHHU ¢ ycTaBoM IIIKoibI — 110 mpeaMeTaM ux BeIeHUs U KOMIIETEHIINH.

5.2.1lpu TpUHATHH JIOKAJIbHBIX AKTOB, 3aTParvBalOIIUX IIpaBa OOYYAIOUINXCS, YYUTHIBACTCS
MHEHHE COBETOB OOYyYalOLIUXCS, COBETOB PpOAMUTENEH, MPEICTABUTENbHBIX OpPraHOB
oOyJaromuxcs.

5.3.He noanexar NpUMEHEHHUIO JOKAJIbHBIE aKThl, yXYyJIIAIOIINE IMOJIOKEHHE PAOOTHUKOB IO
CPaBHEHMIO C TPYJOBBIM 3aKOHOJATEJIBCTBOM, KOJUIEKTHBHBIM JTOTOBOPOM, COIVIALIEHUSMH, a
TaK)Ke€ JIOKAJIIbHBIE aKThl, IPUHSTHIE C HAPYLUICHUEM MOPSAJIKA yUeTa MHEHUsI NPEACTaBUTEIbHOTO
opraHa pabOTHHMKOB.

5.4. [Ipomeamuii mpoueaypy NPUHITHUS JOKAJTBHBIA aKT yTBEepKIaeTcs pykoBogureneM [Ikombr.
[Tponienypa yrBepkaeHHs oOQopmisieTcs JIMOO MOANUCHIO, JUOO MPHUKA30M PYKOBOAUTEINS
[IxombI.

5.5.JIokanbHBIl aKT BCTyNaeT B CWJIYy C MOMEHTa, YKa3aHHOTO B HeM, 7100, B ciydae
OTCYTCTBHSI TaKOTO YKa3aHUS, M0 UCTEUEHUU 7 KaJeHIApHBIX JHEW C JaThl NPUHSITHUS TaHHOTO
JIOKQJIBHOTO aKTa.

JlaToli NpUHATHS JOKAaJbHOTO akTa, TpeOyroliero yrBepxkaeHus pykooguteneM Llkomsi,
ABJIIETCS 1aTa TAKOTO YTBEPKICHUS.

5.6. Tlocne yTBEpXKAEHUSA JOKAJIBHOTO akKTa MPOBOAUTCA MPOLEAYypa O3HAKOMIICHUS C HUM
Y4aCTHUKOB 00pa3oBaTeNbHBIX OTHOILIEHUH, Ha KOTOPBIX pacnpoCTpaHsOTCs



MOJIOKEHUS JAHHOTO JIOKANbHOTO akTa. O3HAKOMJICHHE C JIOKAIBbHBIM akTOM odopmisieTcs B
BUJE POCIHCH  O3HAKOMJIIEMBIX JIMII C YKa3aHMEM JaThl O3HAKOMJICHHsS JHMOO Ha camMoM
JIOKQJIbHOM aKTe, JM00 Ha OTIENbHOM JIMCTE O3HAKOMJICHHS, IPUJIaraéMbIiM K HEMY, JIMOO B
OTJICIIbHOM JKYypHAaJe.

VI. OdopMieHne JOKAJIBLHOTO aKTA
OdopmieHne JOKaJIbHOTO aKTa BBINOJHSAETCS B  COOTBETCTBUM C  TpeOOBaHUSAMU
«["ocymapcTBEeHHON cHCTEMBl JOKYMEHTAIMOHHOTO obecnieueHust ynpasieHus. OCHOBHBIC
nonokeHusa. OOmme TpeboBaHMs K JOKYMEHTaM U CIOyX0aM JOKYMEHTAI[MOHHOTO
ofecrieyeHus», a TaKkKe HOpMaMH «YHU(DUIUPOBAHHOH CHCTEMBI  JIOKyMEHTAIIHH.
YHubunupoBanHas cucteMa OpraHu3allMOHHO-PACTIOPSIAUTENbHON ToKyMeHTauuu. TpeboBanus
K odopmienuto gokymentoB. 'OCT P 6.30-2003» (ytB. IlocranoBnenuem I'occranmapra
Poccun ot 03.03.2003 N 65-ct «O NpUHATUM W BBEICHUM B ACHCTBUE TOCYJIapCTBEHHOIO
cranaapta Poccuiickoit denepanuny). [lpu sTom:
6.1.CTpyKTypa JOKaJIbHOTO aKTa J0JKHA 00€CIeurBaTh JIOTHYECKOE Pa3BUTHE TEMbI IPABOBOTO
perynupoBanus. Eciau TpeGyeTcs pa3bsiCHEHUE 11eel 1 MOTHBOB IIPUHSATHS JIOKAJIBLHOTO aKTa, TO
B MPOEKTE JACTCsl BCTYMHUTENbHAs YacTh — npeamOyna. [lomoskeHuss HOpMaTUBHOTO XapakTepa B
npeamMOyIly He BKITFOYAIOTCSI.
6.2.HopmatuBHble mnpeanucanus OQOPMISIOTCS B BHUAEC IYHKTOB, KOTOpPBIE HYMEpYIOTCA
apaOCKUMH IU(PpaMU C TOYKOH M 3aroJIOBKOB HE MMEIOT. [IyHKTBI MOTYT MOJpa3[eNsiThCs Ha
MOJMYHKTBI, KOTOPbIE MOTYT UMETh OYKBEHHYIO WJIH LU(PPOBYIO HyMepalnIo.
6.3.3HaunTenbHbIE O O0BEMY JIOKAJbHBIE aKThl MOTYT JEIMTbCS Ha IJIaBbl, KOTOpbIE
HYMEPYIOTCSI pUMCKUMU [TU(PaMHU U UMEIOT 3ar0JIOBKHU.
6.4.Ecti B JOKAJIBHOM aKTe MPHUBOIATCSA TaOJMUII, TpapuKd, KAPThI, CXEMbI, TO OHH, KaK
MPaBWIIO, JOJHKHBI O(OPMIISITECS B BHJIE NPUIIOKEHHH, a COOTBETCTBYIOUIME IYHKTBHI aKTa
JIOJKHBI UMETh CCBUIKU Ha 3TH MPUIIOKCHHUS.
6.5. JlokanpHBIA aKT M37araeTcsl Ha rocyAapcTBEHHOM si3bike P® u 1OKEeH COOTBETCTBOBATh
JUTEPaTypHBIM HOpPMaM.
6.6.CTpyKTypa JIOKaIbHOIO aKTa JO0JDKHA ObITh JJOTUYECKH 0OOCHOBAaHHOMW, OTBEYAIOIICH IENISIM
U 3aJadyaM IpaBOBOIO PETyJIHPOBaHMs, a TaKKe 00eCIedyMBAIOLICH JIOTMYECKOE Ppa3BUTHE U
NpaBUIbHOE TIOHUMAHUE JAaHHOT'O JIOKAJIbHOTO aKTa.
6.7. B nmokampHBIX aKTax HArOTCA ONPEACICHUS BBOAMMBIX IOPHINYECKHUX, TEXHHYECKHX M
JPYTUX CHEUUAIbHBIX TEPMUHOB, €CIM OHU HE SBIAIOTCS  OOIIEU3BECTHBIMU U
HEeynoTpeOysieMbIMH B 3aKoHojaTenbcTBe Poccuiickoit ®enepauyu M perMoHaIbHOM
3aKOHOJATEIIbCTBE.
6.8.He momyckaercst mepenmchiBaHWe C 3akoHOB. [Ipum HEOOXOOMMOCTH STO [enaeTcs B
OTCBUIOYHOH (opMme.
VII. OcHOoBHBIe TPe0OBAHHUSA K JIOKAJBHBIM aKTaM
JlokanbHble akThl LIIKOBI TOJIKHBI COOTBETCTBOBATH CIEIYIOIUM TPEOOBAHHSIM:
7.1. Ilonoxcenue NOMKHO COAEPXKATh CIEAYIOUIUNE O0s3aTeIbHBICE PEKBU3UTHI: 00O3HAUCHUE
BUJA JIOKAJIbHOTO aKTa; €ro HaWMEHOBaHUE, I'pU(BI: NPUHATO, YTBEPXKIEHO, COIJACOBAHO;
perucTpaloHHbIi HOMEp, TEKCT, COOTBETCTBYIOIIMN €r0 HaMMEHOBAHHUIO; OTMETKY O HAJMYHUU
NPUIIOKEHUS U COTIIACOBAHUS.
7.2. IIpasuna
JIOJDKHBI COJIepKaTh CIEAyIOIINe 00s3aTeIbHble PEKBU3UTHI :0003HAYEHHE BHJA JIOKAJIBLHOTO
aKTa; €ro HanMMEHOBAaHWE, TPUQBI MPHUHATHS W YTBEP)KICHHS, TEKCT, COOTBETCTBYIOIIUN €ro
HaNMEHOBAHUIO; OTMETKY O HAJIMYUH MPUIIOKEHHS, PErUCTPALMOHHBIA HOMED.
7.3.Hucmpykyuu
JIOJDKHBI COJIepKaTh CIEAYIOIINUe 00s3aTeNIbHble PEKBU3UTHL: 00O3HAYEHHE BHJA JIOKAJIBLHOTO
aKTa; ero HauMEHOBaHWE;, TPU(Bl TPHUHATHS W YTBEPKIEHHS; TEKCT, COOTBETCTBYIOUIHIA €ro
HaMMEHOBAHHUIO; OTMETKY O HAIMYHMH MPUIIOKEHHS; PETUCTPALIMOHHBII HOMED.
7.4.Ilocmanoenenue



JOJKHO COJIePKaTh CIEAYIOINe O0sS3aTeNbHbIE PEKBU3UTHI: 00O3HAUEHWE BUIA JIOKAJIHHOTO
aKTa, €ro HaMMEHOBaHHME, MECTO M JaTy NPUHATUSA, TEKCT, COOTBETCTBYIOIIUN €ro
HAUMEHOBAHHIO; JIOJDKHOCTh, (aMHIIMIO, WHHUIMAIBI W TOANUCH JIUIA, BBIHECIIETO
MIOCTAHOBJICHUE; OTTUCK IE€YATH.

1.5. Pewwenus

JOJKHBI COZIEpPKATh CIIEAYIONIME 00sI3aTeNIbHbIE PEKBU3UTHI: 0003HAYEHHE BUAA JIOKAJIHHOIO
aKTa; MECTO W JaTy TPUHATHSA, TEKCT, MOJKHOCTh, (DaMUIINIO, WHUIUMAIBI U TOAIMKCH JIWIIA,
MPUHSIBIIETO PellIeHUe, OTTUCK MeYaTH.

7.6. Ilpukazet u pacnopaxcenusn pykoonutens IlIkonsl AOKHBI COAEpKaTh CIENYIOIINE
o0s3aTeNnbHbIe PEKBU3UTHI: 0003HAUCHUE BHUJIA JIOKAJIHHOTO aKTa M €r0 HaMMEHOBAHUE; MECTO U
JIaTy TPUHSATHS, PETUCTPAIMOHHBIA HOMEp, TEKCT, JOJDKHOCTh, (PaMIUIAI0, WHHIHAILI H
noanuck pykoBoautens [lkosnsl. [Ipukassl U pacnopsikeHus BHITONHAIOTCA Ha 61anke [KoJbI.
7.7. lIpomoxonst u akmul

JOJKHBI COJIEpKaTh CIEAYIolue 00s3aTeNbHble PEKBU3UTHI: 0003HAYCHHE BUJA JIOKATHHOIO
aKTa, MECTO MW JaTy NPUHSATHUS, HOMEp; CIHUCOK IMPUCYTCTBYIOIIMX; TEKCT, COIEpKalui
MOBECTKY [IHS, OINHUCAHHE XOJa, MOpsSJKa M MPOLEAYPbl COBEPIIAEMBIX OMPEAEIIEHHBIX
(FOpUIUYECKN 3HAYUMBIX) ICHCTBHM JHOO OTCYTCTBHE ONPEICIICHHBIX (PAKTOB; IOJKHOCTH,
dbamMunuo, UHUIUAIB W MOAMNKUCH JHLA (JIMI), COCTABUBIIMX WM MPUHUMABIIUX YYacTHE B
COCTaBJICHUH MPOTOKOJIA WM AKTAa.

7.8. Memoouueckue pekomenoauuu

JOJDKHBI COZIEpKaTh CIIEAYIOIIUME 00sI3aTeNIbHbIE PEKBU3UTHI: 0003HAYEHHE BUAA JIOKAJIBHOIO
aKTa, MECTO W JaTy MpHUHITHUS, €ero HauMEHOBAaHHE, TEKCT, COOTBETCTBYIOLIUN €ro
HAaMMEHOBAHMIO U COJICPKAIMN YKa3aHWE HAa BUJ, HAMMEHOBAHHUE U ATy MPUHITHUS MPABUII HIN
UHCTPYKIUH, HOPMBI KOTOPBIX PAa3bICHAIOTCS, KOHKPETHU3UPYIOTCS WIH JETATU3UPYIOTCS
METOJUYCCKUMH  PEKOMEHIANMSIMH;  JIOJDKHOCTh, (aMuiIus, WHHIHAIB Juma  (JIu),
COCTaBUBILIUX METOAMYECKHUE PEKOMEHIAINH.

7.9. Ilpozpammul u naanst

JOJIKHBI COJEPKaTh CIEAYIOLIUE 00s3aTeNbHbIe PEKBU3UTHI: 0003HAYCHHE BUJA JIOKATHHOTO
aKTa; MECTO M JaTy MPUHSTHS, HANMEHOBAHUE M TEKCT JIOKAJTLHOTO aKTa, COOTBETCTBYIOIINUE €TO
HAaUMEHOBAHHUIO.

7.10. onxncnocmuan uncmpykyus

JlomkHOCTHAs HMHCTPYKIUS pab0OTHUKA JOJKHA COJAEPXKATh CIENYIOIIME pa3fenbl: o0Iue
MOJIO)KEHHUS; OCHOBHBIE 3aJaud, IpaBa, IPEAOCTaBiIsieMble paOOTHUKY M €ro 0Os3aHHOCTH;

B3aUMOJICUCTBUS; OTBETCTBEHHOCTh 3a HEKauYeCTBEHHOE u HECBOEBPEMEHHOE
BBITIOJIHECHUE (HeucToTHEHNE) 00s13aHHOCTEH, MPETyCMOTPEHHBIX JIOJ>KHOCTHOM
WHCTPYKIMEH; TpeOOoBaHUS K paOOTHHKY.

[Tpu pa3zpaboTke JTOJKHOCTHBIX WHCTPYKITUH pabOTHUKOB PEKOMEHTyeTC st
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«O0 ytBepxkaeHnu EAMHOro KBanM(PUKAIMOHHOTO CIPaBOYHHUKA JIOJKHOCTEH PYKOBOIMUTENEH,

CHEeLMATNCTOB M CiyXaummx, paszjen «KpanudukannoHHbIE XapaKTEPUCTHKH JIOJKHOCTEH

pabOTHUKOB 00pa30BaHUS».

7.11.IIpy MOArOTOBKE JIOKAJIBHBIX AKTOB, PErYIUPYIOLIMX COLUAIBHO-TPYIOBBIE OTHOILEHUS

(HampuMmep, KOJUJIEKTUBHBIM [OTOBOp, MpaBWiIa BHYTPEHHErO pacropsika W Jp.) Cieayer

PYKOBOJCTBOBAThCS PEKOMEHIALUSAMHU O HUX.

7.12.Cpenn noxkanbHbIX akTOB LIIKOJIBI BBICHIYIO IOpUAMYECKYHO cuiy umeeT YcraB [lIkonsl.

IToaromy npuHuMaeMsle B LlIkose oKkanbHbIE aKTHI HE JOJLKHBI IPOTUBOPEYNUTH €0 Y CTaBy.
VIII. JokymMeHTanus

8.1. JIokanpHbIE aKThl IPOXOAST IPOLEAYPY PETUCTPALIUU B CIIEUAIIBLHOM JKypHAJIE.

8.2.006s13aTeNbHON pPETUCTPAllMU TOJIEKAT IOJIOKEHHUS, MpaBUja, WHCTPYKUUHU, MPUKA3bl U

pacniopsbkeHus pykooauTtens LIkomsl.

8.3. Perucrpanuio JOKaJdbHBIX aKTOB  OCYIIECTBIIIET OTBETCTBEHHBIM 33  BEJICHHE

JIEJIONPOU3BOJICTBA COINIACHO MHCTPYKLIUHU IO J1enonpon3BoAcTBy B IlIkore.



8.4. Peructpanus MOJOKEHUH, MPaBUI M WHCTPYKUMUU OCYIIECTBISIETCS HE TMO3JHEE IHSA X
yTBepKIeHHUs pykoBoautenem llkoibl, mpuka3oB U pacnopsikeHud pykoBoautens [Ikomns—
HE II03]1Hee THS UX U3aHMUS.
IX. Iopsinok BHeCeHUsI U3MEHEHNs M JIONOJIHEHHUI B JIOKAJIbHbIE AKThI
9.1. B pnelictBytomue B Illkosie joKanbHbIE aKTbl MOTYT OBITb BHECEHbl HM3MEHEHMS MU
JIOTIOJIHEHUSI.
9.2. [lopsiaok BHECEHUS] U3MEHEHUN U JIONOJIHEHUM B JIOKaJIbHbIE akThl [1IKoJbI onpenensercs B
CaMUX JIOKQJIbHBIX aKTaXx. B oCTanbHBIX CilydyasX U3MEHEHHUs U JIONOJIHEHUS OCYIECTBIAIOTCS B
CIIEYIOLEM MOPSAIKE:
9.2.1. BHeceHME U3MEHEHMH W JOINOJHEHUH OCYIIECTBISETCS B IMOPSAKE, YCTAHOBJICHHOM B
JIOKaJIbHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUHU KOTOPOI'O BHOCATCSA U3MEHEHNS,
9.2.2. u3MeHeHus U JOTMOJIHEHUS B JIOKAIbHbBIE aKThI: MOJ0XKEHUS IPUHATHIE 0€3 COTJIaCOBAHMUS C
OpraHoM yIpaBlleHUs (CaMOyNpaBi€HUs), NpPaBUJIA, WHCTPYKLHH, [POrpamMMmbl, IIJIaHBI,
MIOCTAaHOBJICHMS], PELICHUs, IPUKa3bl U pacnopsukeHus: pykoBoautens I1Ikomsl, BHOCATCS myTeM
u3ganua npukasa pykoBogutens IIIkombl 0 BHECEHMM HW3MEHEHUW WM JIONOJHEHUW B
JIOKaJIbHbII HOPMATUBHBIN aKT;
9.2.3. U3MEHEHMsI U JIONOJHEHMS] B IOJIOKEHUS, NPUHATHIE IOCJIE COIJIACOBAHUSA C OPraHOM
roCyIapCTBEHHO-O0IIECTBEHHOTO YIPAaBICHUS (CaMOYIMpPABICHH), BHOCATCA MyTEeM H3AaHUS
npukasa pykopogurens IIIkosnsl 0 BHECEHMM M3MEHEHMI WM JIOIOJHEHHUM B JIOKAJIbHBIM aKT C
MIpeABapPUTENIbHBIM MTOJIYYEHUEM OT HETO COIJIACHS.
9.3.M3MeHeHMs U IOTIOHEHUS B JIOKAJIbHBIM aKT BCTYNAOT B CHILY C JIaThl, YKa3aHHOM B NpHKa3e
O BHECEHMM HM3MEHEHHMI WM JONOJHEHUI B JIOKAJbHbII HOPMATHBHBIM akT, a B Ciy4ae
OTCYTCTBHMSI YKa3aHUS B HEM JaThl — I10 UCTEYEHUIO 7 KAJICHJAPHBIX JHEW C JaThl BCTYILICHUS
MIpUKa3a O BHECEHUU U3MEHEHUI UITN JOTIOJHEHUH B JIOKAJIbHBINA aKT B CHILY.
9.4.VI3MeHeHHsT W JONOJHEHHUS B TNPEANHCAHUS | TpPeOOBaHWS, TPOTOKOIBI W  aKTHI,
METOJAMYECKUE PEKOMEHALNH, aKThl O MPU3HAHUM JIOKAJIbHBIX AaKTOB YTPAaTUBIIMMH CUITY, HE
BHOCSATCH.
X. 3ak/0yuTe/bHbIE NM0J0KEHUsI

10.1.Hactosmee IlonmokeHne MOMIEKUT  00SI3aTEIbBHOMY  COTJIACOBAaHUID C  OpPraHOM
camoyrpasiieHus LIkossl.
10.2. ITonoxeHue BCTyMaeT B CHITY C JaThl €r0 yTBEep:KAeHus pykoBoauteaem LLkosbl.
10.3.ITonoxxeHne yTpauuBaeT CHIIy B Cily4yae IpUHATUS HOBOTO [100XkeHus 0 JIOKAJIbHBIX aKTax.
10.4.Bonpocel, He yperynupoBaHHble HacToAmuM [lonoxkeHneM, moanexar yperyaupoBaHuio B
COOTBETCTBUU C JCHUCTBYIOLIMM 3aKoHOAATENbCTBOM P®, VYcraBom Ilkonbsl M HHBIMU
JIOKAJIbHBIMU HOpMaTUBHBIMU akTamu LIIkomsr.
Ilpumeuanue.1.Paznenst 6 u 7 Ilonoxenus moryt ObITh odopmiensl B Buae HHCTpykuuwu,
IpuiaraeMo K Hemy, a B [lonokeHnu aenaercs TOJIBKO OTChUIKA. TO K€ MOYKHO CHENATh U C
PSAAOM APYTUX Pa3IeNoB WIH OTAETbHBIX MYHKTOB MO0 YCMOTPEHHUIO pa3paboTuuka.
2. 3a HEWCNONHEHHWE WM HEHaJUIe)kKallee WCIONHEHHEe TpeOOBaHMIA, YCTAaHOBJICHHBIX B
JokainbHbIX akTax [IIkomsr:
e coTpyaHukH [IIKOJBI HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU € Y cTaBoM LlIkombl, TK PO;
e o0yuaromuecs, BOCHHTAHHUKH, WX POJAUTENU (3aKOHHBIE TMPEACTABUTENH), HECYT

OTBETCTBEHHOCTh B TOpsAKe U ¢opMax, NPeayCMOTPEHHBIX 3aKOHOJAATeNbCTBOM Pd,

JIOKaJbHBIMU HOpMaTuBHBIMU akTamu [lIkonel, YcraBom Llkosb.



